
DESCRIPTION
Project and event coordinators plan and execute every
single detail of an event for their employers or clients.
Events may include festivals, parties, weddings,
workshops, or trade shows to help raise funds for a
nonprofit organization. This job requires candidates to
be able to perform a multitude of responsibilities, often
at the same time. These duties can include: meeting with
event stakeholders to gain understanding the event's
purpose and goals, outlining the scope of the event,
scouting and inspecting venue options, working with
vendors, coordinating event logistics and services, and
managing the set budget for the event. 

This is an extremely important position for animal-
related nonprofit organizations. The goal of many of
these nonprofits is to educate the public and get their
message hard by as many people as possible, meaning
that planning events correctly and being able to share
their goals with the public allows them to be the
successful organizations that they are. 

ANIMAL CAREER PROFILES

TYPICAL
SALARY

EDUCATION
Education and training requirements can vary widely, but
a bachelor's degree in business, hospitality,
communications, marketing, or public relations is
typically needed to begin a career in project and event
planning. Some schools with hospitality programs even
offer a concentration in event planning where students
can complete courses in special events marketing,
facilities operations, and more specialized courses. If
going to university is not an option or you choose not to
go, individuals without a degree could qualify for an
entry-level position with at least one or two years of
experience in the field. 

PROJECT & EVENT COORDINATOR

$27K-
$85K

SKILLS & QUALIFICATIONS

Maintaining  Relationships -
establishing and maintaining
relationships with vendors and other
organizations is key in becoming a
successful event planner 

Attention to Detail - project and event
coordinators must properly convey the
vision of clients down to every detail 

Client-First Approach - everything the
client needs for a project or event must
be carried out by the coordinator 

Negotiation  and Budgeting- many
organizations and clients of a
coordinator will have a strict budget for a
project or event and it is the
coordinator's job to stick to these goals 

For those who are interested in event planning but have obtained a degree in a separate field, or for
those who simply want to become more qualified, there are event planning certifications available
thorugh the Events Industry Council. 


